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FAcIlIty InFormAtIon
Date of Construction
1986

Building Size
39,404 SF

Current Use
The following departments are located within Lake Oswego City Hall: 

Offices of the City Manager, including the Mayor’s office

City Attorney’s Office

Redevelopment Agency

Citizen Information Center & Public Affairs

City Recorder

Municipal Courts

City Council Chambers

Community Development

Long Range Planning

Development Review

Engineering

Building Permits

Finance

Human Services

Information Technology

Facilities

Mail and Copy Center

Police

LOCom (Emergency 911 Dispatch)

Hours of Operation
The City Hall is open to the public Monday through Friday 8:00 AM to 5:00 PM. 
Hours for assembly areas vary. Police are available 24 hours a day, seven days 
a week, year round. Police public office hours are Monday – Friday 8:00 AM to 
5:00 PM.

exIstIng condItIons Assessment
Building Description

Construction 

Three story over structured parking. 
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Exterior Design / Materials

Cast-in-place concrete panels at the lower level. Pre-cast deck panels used at 
upper parking deck. Steel frame structure with metal wall framing supported by 
concrete stem walls and slab-on-grade at lower level. First floor is concrete over 
steel decking. Upper floors are gyp-crete topping over plywood supported by open 
web joists. Roof assembly is built-up roofing on tapered insulation over plywood 
decking supported by open web steel joists. Main building has an Exterior 
Insulation Finish System (EIFS) skin with aluminum windows.

Interior Design / Materials

Ceramic tile at entry and elevator lobby. Carpet used throughout. Typical wall 
finish is painted wallboard. The central core has wood paneling. Decorative 
carved wood panels are displayed in the first floor public circulation / lobby. A 
plaster soffit with indirect lighting is incorporated in this area as well. Typical 
ceilings are 24-inch square suspended acoustic panels. Hard ceilings are 
provided in service areas. The suspended wallboard ceiling in the lower parking 
garage has been removed due to water damage.

Zoning

PF - Public Functions Zone

Occupancy Designation

Mixed Use, B-Office and A3-assembly

Special Requirements

Essential Facility for Emergency Operations

Summary of General Building Conditions
The City Hall has multiple and significant deficiencies including both building and 
program elements. Based on the January 2007 Remediation Analysis Report, 
it was determined that replacing the existing building would be the most cost 
effective approach to addressing the multiple deficiencies identified. Significant 
building deficiencies include: lack of building and operational security, failing 
exterior cladding system (EIFS) and related water intrusion and mold growth 
within the exterior wall assembly, insect infestation within the exterior cladding 
system, failing window system and related flashings, failing mechanical systems 
and electrical systems at maximum capacity. Additionally, the building does not 
meet accessibility requirements of the ADA and ADAAG. Currently identified as an 
‘Essential Facility’ as required for Police and LOcom Departments, the building 
does not meet the related seismic requirements. An edited version of the 2007 
Report follows and a complete copy of the Report is included in the Appendix.

Existing Building Deficiencies

Architectural

SERA Architects and Consultant Team were previously retained to evaluate the 
City Hall. A Remediation Analysis Report was issued in January 2007. With the 
exception of the programming, which was based on a simple 20% growth factor, 
the analysis is still applicable. In order to validate the square footage analysis, 
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a more in depth space needs program was developed and is included in this 
report. The 2007 Remediation Analysis is included in the appendix.

Code / Site

The City Hall site measures approximately 409 feet by 120 feet (slightly more 
than an acre) and is bounded by public right of way all of three sides and 
on about a third of the fourth side. The site is fully developed with building, 
landscaping and associated parking. The site has extensive mature landscaping 
that includes numerous trees. Additional development on site would require 
structured parking or additional off-site parking facilities.

Code / Building

Based on the number of occupants in the building the facility is deficient in the 
number of toilets.  There were no problems found with sizes of egress paths in 
the open office areas or stair widths required for the occupancy load.  It does 
appear that the egress path may not comply with code requirements for safe 
exiting from the building. 

Accessibility

Since the City Hall was constructed before the Americans with Disabilities Act 
(ADA) and the Americans with Disabilities Act Accessibility Guidelines (ADAAG) it 
does not meet all of the requirements of that act and guidelines.  The building 
is accessible but lacks adequately sized restroom stalls and clearances.  Five 
accessible parking spaces are provided including one accessible van space. 
The accessible van space is located in the underground parking area and does 
not meet the 98-inch required clearance height needed to fully comply with the 
ADAAG.

Security

A review of the security for the building found a number of issues that should be 
addressed during any upgrade to the facility.  There are potential problems with 
public parking allowed under and adjacent to the building.

Building Envelope

The façade of the building is composed of an EIFS skin which is composed of 
synthetic stucco over foam board with insulation and gypsum sheathing behind 
that material.  Due to cracks and improper window flashings the EIFS has been 
severely compromised by the intrusion of water.  The windows as mentioned 
do not contain adequate flashing to prevent the intrusion of water between 
the exterior and interior walls.  In addition, many of the windows observed had 
moisture trapped between the layers of glass due to the failure of the thermal 
seals.

Structural

The structure was built under the 1982 Uniform Building Code as amended by 
the State of Oregon.  The three stories over the parking garage are constructed 
of plywood floors supported by wood joists, steel girders and steel columns.  
Concrete columns in the garage support the structure. The first floor is also 
constructed of concrete.
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Water intrusion was observed in the outer wall cavities and rot was observed in 
non-structural materials, however it appears that existing structural members 
have not been affected.

No information is shown on the construction plans to indicate whether the 
building was designed as an essential facility even though the presence of 
the police in the building is noted.  In any case, the building would not meet 
the requirements of the new building code (2003 International Building Code 
as amended by the State of Oregon).  The lateral system of the building is 
inadequate to resist earthquake forces and would perform poorly in a seismic 
event.

Since the construction of the Lake Oswego City Hall there have been major 
changes in seismic standards in the State of Oregon.  These new structural 
requirements are an outgrowth of the increased awareness and understanding 
of the earthquake hazards present in the state.  

The seismic standards are divided into three levels based upon building use and 
function.  The most stringent level is for buildings considered “essential facilities” 
that contain functions such as law enforcement and communications centers.  
Functions such as general city offices would be assigned to a lower level of 
standard.

If the Police Department and LOCom are retained in City Hall, the City will need 
to consider the requirement of meeting the seismic standards for an essential 
facility.  In addition to structural requirements there are also increased needs for 
emergency power and keeping the HVAC system operational.

The remediation and costing elements of this report will identify the areas where 
increased standards will apply and show the cost differential for meeting those 
higher standards.

Mechanical/Electrical/Voice/Data

The water systems (water service, domestic hot water, sanitary sewer and storm 
water) of the building appear to be adequate and no major problems were noted.  
The plumbing fixtures were fully functional as were the fire protection systems 
and the natural gas service.

The main rooftop air handler unit appears functional but is reaching the end of 
its useful life.  The boiler that serves the air handler does not have adequate 
controls which results in overheating in parts of the building.  The duct system 
is generally in good shape but there are several locations where leaks have 
developed. The air delivery system is also inefficient due to the use of fiberglass 
materials in the ducts. Building remodeling over the years has decreased the 
efficiency of the system because temperature zones have not been adjusted 
to account for the changes in walls and spaces.  There are some code issues 
related to amount of outside air provided to the building and the lack of an 
emergency shutoff for the boiler.  In addition, the condensing units are not 
anchored to the roof curbs.

The air handler for the second floor is also located on the roof and is in good 
condition but may not function well due to changes in the location of walls since 
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its construction.  The air handler for the Map Room serves to maintain humidity 
in the room and is located on the roof top.  It is in good working condition.  The 
final unit is a package wall unit in the IT room and it is in good working condition.

Roof top exhaust and pressurization fans are operational but are not seismically 
anchored to the roof curbs.  These serve to exhaust the toilet rooms and other 
areas in addition to pressurizing the elevator shaft.

The City Hall has one electrical service provided by PGE.  The main distribution 
panel is in good condition but has limited additional capacity.  Branch panels 
are located in electrical rooms on each floor and most panels are full and do not 
have room for additional space for future loads.  The electrical rooms have phone 
and building control systems in them as well and lack space for added electrical 
equipment.  There is a boiler sharing the third floor electrical room which is a 
code violation.

The building has a 30 kW diesel generator located in the parking garage.  The 
generator is able to carry the load connected to it but is close to being at 
capacity.  The loads for the emergency loads (life safety, egress lighting) are not 
separated from the standby loads (IT equipment, 911 call center).

The site and building lighting were not evaluated but appear to be adequate.  If 
building upgrades are carried out, it would be necessary to evaluate the lighting 
for code compliance and energy efficiency.

The fire alarm system is operational but does not have a visual annunciation 
component.  As noted above the electrical rooms are also used to house the 
telephone equipment and are insufficiently sized, however the telephone system 
appears to be in good working order.  The IT room is also insufficiently sized but 
functional.

Environmental

While the building has had many instances of water infiltration and the presence 
of mold, there is no indication that the building should be considered unhealthy 
from a mold contamination perspective.  Repeated air quality tests do not show 
the presence of mold contaminants in the air within the building.

When the exterior wall was opened up, extensive mold was found in the cavity 
between the exterior finish and the interior gypsum board finish of the exterior 
walls.  The presence of the mold and the long history of water intrusion indicated 
the need to remove and replace the façade of the building.

Based on the age of the building and through an asbestos survey it was 
determined that the material was not present in the building.  Indoor air 
sampling indicated poor ventilation but no problems with carbon dioxide levels.

Roof

The building has five separate roof areas including the third floor step backs and 
the terrace on the second floor.  There are numerous penetrations that have 
been added over the years that were not properly installed and may contribute 
to water infiltration into the building.  The main roof has antennas that are no 
longer used that have been left in place. Flashings were added to the perimeter 
at some point in an attempt to prevent water infiltration into the EIFS.
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Life expectancy for the type of roof used on the building is 20-25 years.  The roof 
was recently top coated to extend its performance life and is expected to last an 
additional three to five years. 

Remediation Recommendations 

Architectural

Based on the observations of water intrusion into the exterior wall cavity and 
the inside of the exterior wall of the building and behind the EIFS and the failure 
of the thermal seals of the windows, it is recommended that the façade be 
removed.  At the same time the windows should be discarded and new window 
systems installed that protect against water intrusion into the building and 
behind the façade.

All interior drywall should also be removed and replaced (see also Environmental 
section).  Interior modifications should also take into account the ADAAG 
requirements such as increasing the size of toilet stalls, areas where ramps may 
be needed and other modifications that would bring compliance with the ADAAG. 
An increase in the number of toilets is also needed to meet the requirements 
based on occupancy loads of the building.  A resolution to the egress issues 
should also be developed.

At the time of building modifications the City will need to evaluate how to handle 
parking under and adjacent to the structure and the security issues that arise 
from the location of that parking.    Increased security may also be desirable for 
the police vehicles parked on-site as well as general parking lots and walkways. 
The location of storage areas for explosives and ammunition should be 
examined for possible re-location and added safety measures. 

Since the building has need for additional space to accommodate services such 
as IT and electrical and has a need for more conference space, an expansion 
of the building needs to be considered as a part of any remediation project.  If 
the police/911 functions are retained in the facility, it should be expanded by 
at least 20% or about 8,000 square feet.  If the police and 911 functions are 
not retained in the building, added space may be gained by the space those 
activities abandon. 

Structural

In order to upgrade the structure to meet present seismic requirements the 
core of the building should be strengthened and stronger drag struts should 
be added to the flooring system.  Braced frames should be added on the east 
and west sides of the building.  Some of the openings in the garage (not drive 
aisles) should be filled in with concrete walls.  Piles need to be added at the core 
and new footings are needed under the braced frames.  This work will bring the 
building up to the lowest level of seismic standards.

If the building is retained as an essential facility, the upgrade will require more 
extensive use of the measures discussed above.  There would also be other 
mechanical and electrical requirements that are covered in the Mechanical/
Electrical report.
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Mechanical/Electrical/Voice/Data

When upgrading the building, it is recommended that the water heater be 
replaced with a new, more energy efficient unit and that standard roof drains 
replace those currently used on the roof.  Plumbing fixtures should be replaced 
with low flow type fixtures when replacement is needed.

In any remodel or upgrade to the building all mechanical systems should be 
replaced including the main air handler with a more energy efficient unit along 
with the fiberglass ductwork.  New heating units should be added when the other 
HVAC work is carried out.

The second floor air handling unit should be replaced with a unit that will satisfy 
the zoning requirements of the second floor.  If this area is retained as an 
essential facility there are also additional seismic bracing requirements that 
need to be employed on the air handler.

The roof top exhaust fans need to be replaced and the new fans properly 
anchored to the curbs.   The exhaust fans also need to have screens on the 
intakes to prevent accidental intrusion into the fan.

An upgrade to the building electrical system would include a new main 
distribution panel with circuit breakers and additional spare capacity.  Surge 
protection should also be built into the main distribution panel.

The neutral conductor for the branch panels needs to be upsized and at least 
one additional branch panel at each level should be added.  Loads can then be 
redistributed to segregate them by types of uses.  The boiler should be removed 
from the third floor electrical room and located elsewhere in the building.

If the building is used as a “non-essential” facility the existing generator is 
adequate.  The generator needs to be load tested to insure that it is in proper 
working order.

If City Hall is continued to be occupied as an essential facility the existing 
generator must be replaced with a larger generator (150 to 200 kW capacity) 
and the loads need to be segregated between egress lighting and optional loads 
(IT & 911 call center).

The interior lighting systems should be replaced to conform with the Oregon 
Energy Code.  The fire alarm system needs to be replaced with a new 
addressable system with additional detectors added.  The system should also 
have visual annunciation. (See Appendix A also).  

The phone system components should be moved out of the electrical rooms into 
dedicated closets on each floor.  The size of the IT room needs to be expanded to 
allow greater work room and space for additional equipment when needed.

Environmental

The EIFS should be removed in isolation along with the interior walls that are 
affected by water intrusion.  The remaining framing should be cleaned and 
treated with a fungicide.  Carpeting throughout the building should be removed 
and replaced and the sub floor cleaned and treated.
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Roof

Since the roofs are near the end of their life cycle (20-25 years) they should be 
replaced if major work is undertaken on the building.  As a part of this work, 
there are a number of items that should also be accomplished such as changing 
and improving the insulation and repairing areas of penetration.

Reference the 2007 Lake Oswego City Hall Remediation Analysis Report for 
additional roof replacement options.  The City may also want to consider an 
energy star roof and even investigate the possibility of a “green roof”. A seal coat 
was recently applied to the roof and should extend the performance life for 3 to 
5 years.

As part of any major roof replacement, it will be necessary to add fall protection 
in order to meet current safety and building codes.

Site/Parking

In order to meet current code requirements the site needs an additional 20 
parking spaces.  Expanded surface parking or a parking structure should be 
considered to resolve the lack of adequate on-site parking if any major work is 
performed on the facility.   

Cost Forecast
The 2007 Lake Oswego City Hall Remediation Analysis Report provided cost 
estimates, including both renovation and replacement options for City Hall and 
Police/LOCom facilities. These cost estimates were completed by Andersen 
Construction utilizing basic program and square footage assumptions made at 
the time. Replacement of the current City Hall facility was determined to be most 
cost effective in the 2007 report. The following cost forecast is based upon 15% 
increase of the costs used in the 2007 Analysis to adjust the numbers to current 
2008 costs. The square footage has been updated to reflect programming 
projections obtained in the current Facilities and Space Planning Analysis. 

Cost Option 1

New 78,994 square foot City Hall Building (essential facilities)

Departments included: Police, LOCom and all departments currently located 
within City Hall, plus Parks and Recreation Administrative offices.

New 78,994 SF essential facility calculated at $167/SF: $13,191,998

New 63,195 SF tenant improvement area calculated at $75/SF: $4,739,640 
(Tenant improvement is based on 80% of square footage, 20% will be core and 
shell.)

Option 1 Total Cost = $17,931,638

Cost Option 2: 

New 44,799 square foot City Hall Building (non essential facility)

Departments included: All departments currently located within City Hall, plus 
Parks and Recreation Administrative offices. (Police and LOCom are excluded)
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New 44,799 SF non-essential facility calculated at $155/SF: $6,943,849      
New 35,839 SF tenant improvement area calculated at $75/SF: $2,678,929 
(Tenant improvement is based on 80% of square footage, 20% will be core and 
shell.)

Subtotal Cost = $9,631,778 

New 34,196 square foot Police & LOCom Building (essential facility)

Departments included: Police and LOCom only

New 34,196 SF essential facility calculated at $167/SF: $5,710,732               
New 27,357 SF tenant improvement area calculated at $75/SF: $2,051,775 
(Tenant improvement is based on 80% of square footage, 20% will be core and 
shell.)

Subtotal Cost = $7,762,507

Option 2 Total Cost = $17,394,285

The above cost estimates do not include the cost of land which may be required 
for either a new Police/LOCom Facility or for additional parking area at the 
current City Hall location.  It also excludes the demolition of the existing building, 
including haul away and disposal of debris which is estimated by Andersen 
Construction at $950,000. 

The cost of structured parking is not included in the estimates above.  If the City 
chooses to meet its parking needs by building a parking structure, the cost of 
that facility would be in addition to the other building costs. Structured parking 
generally costs between $20,000 and $25,000 per parking stall, depending on 
the size and location.

The building cost scenarios include a markup of 30% for project soft costs.  Soft 
costs include items such as: architectural and engineering fees; furnishings and 
equipment; permits and inspection fees; design and project contingencies; bid 
publication; and moving costs. 

Reference the appendix, 2007 Lake Oswego City Hall Remediation Analysis 
Report, for a complete list of general assumptions and previously developed 
project costs.

sPAce ProgrAm Assessment
Since City Hall was built 22 years ago, personnel demands have increased in 
response to changing community needs and population growth. Current program 
functions exceed the capacity of the existing City Hall building. The 39,404 
square foot facility was built in 1986 to accommodate 1986 space needs, 
without consideration for future growth, and was fully occupied upon move-in. 

Space limitations are impeding the operational effectiveness of all departments. 
The Police and LOCom departments are most significantly undersized, based 
on the current functions performed. These space limitations will become more 
problematic in the future as personnel increases to meet the needs of an 
expanded city population. Growth of City Hall staff may displace departments to 
other city owned or leased facilities, decentralizing the services provided to the 
public.
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Existing Program Deficiencies
Internal personnel growth has occurred over the years by reducing the amount 
of department support space such as conference, copy, file, and storage rooms. 
The loss of such space affects operational efficiency. In some cases, program 
elements are starting to impede standard office aisle widths, resulting in 
inadequate circulation and dead end pathways within the departments.

Police and LOCom are most significantly undersized based on their current 
functions and associated space needs. There are several necessary program 
elements that cannot be accomodated today due to existing space constraints 
including Suspect Holding Cells, Staff Fitness, In-Custody Report Writing and 
Processing, and Hazardous Materials Storage rooms (see appendix, Space 
Program Requirements, Police/ LOCom for a complete list). These items are 
needed to support the current functions of the department. 

City Hall is currently 39,404 square feet. The current number of staff residing 
within City Hall is 178.5 (not including 23 Parks & Recreation administrative staff 
located at the West End Building). Typically government office space averages 
between 200 square feet and 250 square feet per FTE, and Lake Oswego City 
Hall provides approximately 150 square feet per employee (based on net area). 
To sufficiently accommodate the current number of employees within City Hall, 
including Parks & Recreation administration, City Hall should be “right sized” to 
74,790 square feet.

Current space program deficiencies within City Hall include the following:

Lack of department support space, including conference, copy, storage, • 
and file rooms.

Numerous missing or undersized program spaces for Police and LOCom .• 

No room for future department growth• 

Inadequately sized mainframe server room• 

No enclosed data closets to provide security and special cooling• 

Insufficiently sized building support spaces such as mechanical, • 
electrical, and telecom rooms

No package delivery area or loading dock• 

Lack of Facilities storage space and undersized repair shop• 

Non-standard and undersized workstations• 

Insufficiently sized public waiting areas• 

Undesirable department adjacencies and departments divided between • 
floors and buildings

Inadequate aisle widths and circulation in certain areas• 

Existing City Hall facility space policies ensure that space is used efficiently. 
Conference rooms are shared among all departments and still often booked. 
The City also maintains an archival process with one full-time staff dedicated 
to scanning hard copy documents so that they are available electronically. The 
original documents are then transferred to off-site storage located at the Farr 
House which currently stores approximately 1200 banker boxes. As a result 
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of these long standing policies within City Hall, there is presently little if any 
underutilized space within the building. 

Internal staff growth is no longer an option without displacing programs to off 
site locations.  In the spring of 2007 the Administrative division of Parks & 
Recreation relocated to the West End Building as a result of growth within the 
Community Development department. Parks & Recreation currently occupies 
5,500 square feet in its new location. This department, however, would ideally be 
co-located either within City Hall or as part of a community center.

 Beyond space limitations, the current City Hall building fails to meet critical 
requirements specific to Police and LOCom. The IBC mandates that such 
facilities meet stringent essential facilities requirements. These departments 
also require higher than normal security requirements with strict limitations to 
staff space through secondary controls such as sallyports. The ability to control 
the public’s access to the building is imperative and requires surveillance of all 
building access points, including adjacent building parking. 

Future Space Program Requirements 
Again, the existing City Hall building is 39,404 square feet. To accommodate a 
growth in population from 36,000 to 50,000, it is projected that an additional 
31.5 full time equivalent staff will be required so that overall staff will grow from 
201.5 currently to 233 in the future. This is a 15% increase in City Hall personnel 
to support a population growth of 39%. This includes all departments currently 
residing within City Hall in addition to Parks & Recreation administration (See 
appendix for a complete summary of personnel projections).

The programming analysis also included a detailed review of both department 
support spaces (meeting, copy, file, storage, etc) and building support spaces 
(electrical, mechanical, restrooms, etc). It is in these categories that right sizing 
showed the extent of current space deficiencies for the City Hall facility. The 
growth from current building size to the future is comprised primarily of making 
spaces adequate for today’s use, with a limited amount of growth attributed to 
an increased number of staff and department support space to support this 
staff. The complete programming analysis for City Hall identifies gross square 
footage needs as indicated in the table on the following page. 

Again, it is typical for office buildings to be sized at between 200 and 250 
square feet per FTE, based on net staff and department support space.  The 
State of Oregon Department of Administrative Services, which oversees the 
space standards for all state agencies, assigns tenant useable space at 250 
square feet per FTE for standard office functions. This is based not on building 
gross square footage, but on the net total of all the spaces dedicated to the 
department, including internal circulation. This excludes building support space 
such as electrical, mechanical, telecom/data server, and restrooms in addition 
to building common corridors. This ensures optimal efficiency in regards to space 
utilization. 

The future space program requirements for the City of Lake Oswego, excluding 
Police and LOCom, indicate an average of 201 square feet per FTE based 
on the net department space for 147 personnel.   This is an increase from 
today’s average of 150 SF per FTE.  This increase of program space will allow 
operational effectiveness while remaining highly efficient. Facility space policies 
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regarding shared meeting and copy rooms and off-site file archiving will remain. The 
program requirements for non-office type spaces vary by function so that Police and 
LOCom are expected to have a significantly higher square footage per FTE efficiency 
ratio. 

Regional Comparisons
In conjunction with this report, City staff gathered data regarding other existing City 
Hall and Police Department facilities in the region. The findings showed significant 
variance in facility size and personnel numbers by city population. However, the 
data shows that the projected facility size for Lake Oswego’s Police and City Hall, 
based on a population of 50,000, are reasonable and well within the range of 
other cities’ facilities. It further indicates that the existing City Hall building is below 
average in size on a square foot per FTE basis (211 SF per FTE versus the average 

MUNICIPAL FACILITIES AND SPACE PLANNING ANALYSIS
SPACE PROGRAM REQUIREMENTS

SPACE PROGRAM REQUIREMENTS:

City Hall Square footage numbers exclude all Site Program

Current 
Building 
Gross SF

Current Right 
Size Building 

Gross SF

Future 
Building 
Gross SF

0 Assumes Parks & Rec is located at future City Hall

9,933 33,355 34,196

39,404 - -

5,500 - -

44,904 74,790 78,994

Library

27,738 47,000 66,024

Parks & Recreation

12,526 26,858 na

28,288 35,376 71,239

23,343 23,343 na

na na 141,220

Fire Station

7,723 8,325 8,325

5,234 5,588 5,588

5,463 n/a 9,075

11,128 11,705 11,705

SUMMARY OF DEPARTMENTS

The current program space is based on a population of 36,000 and the future program space is based on a population of 50,000. While some growth projections can be attributed to staff 
growth, much of the space growth is a result of an insufficient amount of existing space for current program needs. Existing gross building square footage provided by the City of Lake 
Oswego.

Municipal Courts

City Attorney's Office

41,436

City Manager's Office

29,471

Future SF included in Community Center total SF

Meeting Rooms

Department Special Requirements & Comments:

Planning

Finance and Human Resources

Future Community Center Future SF based on previous study

Library Right Size and Future SF based on previous studies

Adult Community Center

Engineering

Building Permits

214 - Main Fire Station

210 - Westlake Fire Station

211 - Jean Road Fire Station

212 - South Shore Fire Station Future SF based on previous study

Indoor Recreation Programs

Public Affairs

Mayor's Office

Citizen Information Center

Information Technology

Facilities

Parks & Rec Admin Offices at City Hall

44,799

Redevelopment Agency

City Council Chambers

Future SF included in Community Center total SF

Existing City Hall

Police / LOCom

Totals

Parks & Rec Admin Offices at WEB

Indoor Tennis Center Pending future Parks comprehensive plan update

Based on a separate Police/LOCom facility
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of 374 SF per FTE, measured by building gross area as opposed to net area 
indicated above). Reference appendix, Space Program Requirements, for more 
information.

PArkIng
There are currently 138 parking spaces available at City Hall to meet the needs 
of all departments that currently reside within the building, including staff and 
visitors. In order to meet current code requirements, 20 additional parking 
spaces are needed.  The distribution of current spaces is as follows: 

118 Open Spaces
38 under cover
68 outside
12 upper lot

11 Police
7 under cover
4 outside

4 Handicap
3 upper lot
1 under cover

5 Special Use

While a portion of the spaces at City Hall are located under cover, there are no 
spaces that have perimeter security. The Police Department’s city-assigned 
vehicles, including patrol cars, should be located within a secure perimeter. 
These vehicles do not require undercover parking, though it is preferred.

Parks & Recreation administration, currently located at the West End Building, 
utilizes 23 spaces for staff and an additional 4 spaces for visitors (27 spaces 
total).

The future number of spaces required for City Hall, including both Parks & 
Recreation administration and Police and LOCom, is 300. 150 of these spaces 
are needed for Police and the remaining 150 spaces are required by the other 
departments calculated at 3.33 spaces per 1,000 GFA, per the City’s zoning 
code.


